
DEPARTMENT OF THE INTERIOR 
 
INTERIOR/OS-8 
 
System name: Aircraft Services Administrative Management and  
      Fiscal Records--Interior, Office of the Secretary--8. 
 
     System location:  
       (1) Office of Aircraft Services, U.S. Department of the Interior,  
   3905 Vista Avenue, Boise, Idaho 83705. (2) Office of Aircraft  
   Services, U.S. Department of the Interior, 4343 Aircraft Drive,  
   Anchorage, AK 99503. 
     Categories of individuals covered by the system:  
       Employees and some former employees of the Office of Aircraft  
   Services. 
     Categories of records in the system:  
       Payroll records, including pay, leave and cost distribution  
   records, including deductions for bonds, insurance, income taxes,  
   allotments to financial institutions, overtime authorizations, and  
   related documents. Travel records, including administrative  
   approvals, travel expenses claimed and/or paid, receipts for  
   expenditures claims. Government transportation requests, travel  
   advance accounts and related records. Records of accountability for  
   Government-owned property. Safety records, including claims under the  
   Military Personnel and Civil Employees Claims Act. Records of  
   issuance of Government identification cards and Government driver's  
   licenses. Related records concerning administrative and fiscal  
   management. 
     Authority for maintenance of the system:  
       5 U.S.C. 301, 3101, 5101-5115, 5501-5596, 5701-5709, 31 U.S.C.  
   66a, 240-243, 40 U.S.C. 483(b), 43 U.S.C. 1467, 44 U.S.C. 3101,  
   Executive Order No. 11807. 
     Routine uses of records maintained in the system, including  
   categories of users and the purposes of such uses:  
       The primary use of the records are (a) for administrative and  
   fiscal management. Disclosure outside the Department of the Interior  
   may be made, (1) to the Department of the Treasury for preparation of  
   (a) payroll checks, (b) payroll deduction and other checks to  
   Federal, State and local and (c) checks for reimbursement of  
   employees and others, (2) to the Internal Revenue Service and to the  
   State, Commonwealth, Territorial and local governments for tax  
   purposes, (3) to the Civil Service Retirement System and other  
   contributions, (4) to another Federal agency to which an employee has  
   transferred, (5) to another Federal agency having a subject matter  
   interest in the records, (6) to the U.S. Department of Justice when  
   related to litigation or anticipated litigation, (7) of information  
   indicating a violation or potential violation of a statute,  
   regulation, rule, order, license, to appropriate Federal, State,  
   local or foreign agencies responsible for investigating or  
   prosecuting the violation or for enforcing or implementing the  
   statute, rule, regulation, order or license; (8) to Federal, State,  
   local agencies or commercial business where necessary to obtain  
   information relevant to the hiring or retention of an employee, or  
   the issuance of a security clearance, license, pilot qualification  
   card, grant or other benefit; (9) to a Member of Congress from the  
   record of an individual in response to an inquiry made at the request  
   of that individual; (10) to other Federal agencies conducting  



   computer matching programs to help eliminate fraud and abuse and to  
   detect unauthorized overpayments made to individuals. 
     Policies and practices for storing, retrieving, accessing,  
   retaining, and disposing of records in the system:  
     Storage:  
       Manual and automated. 
     Retrievability:  
       May be retrieved by individual name or social security number. 
     Safeguards:  
       Records are maintained in accordance with 43 CFR 2.51. 
     Retention and disposal:  
       According to approved records disposal schedules. 
     System manager(s) and address:  
       Director, Office of Aircraft Services, U.S. Department of the  
   Interior, 3905 Vista Avenue, Boise, Idaho 83705. 
     Notification procedure:  
       Inquiries regarding the existence of records should be addressed  
   to the System Manager. A written, signed request stating that the  
   requester seeks information concerning records pertaining to him is  
   required. See 43 CFR 2.60. 
     Record access procedures:  
       A request for access may be addressed to the System Manager. The  
   request must be in writing and be signed by the requester. The  
   request must meet the content requirements of 43 CFR 2.63. 
     Contesting record procedures:  
       A petition for amendment should be addressed to the System  
   Manager and must meet the content requirements of 43 CFR 2.71. 
     Record source categories:  
       Employees, supervisors, timekeepers. 
 
 


