DEPARTMENT OF THE | NTERI OR
I NTERI OR/ DA - 07
System nane:

Federal and Non-Federal Aviation Personnel, Equi pnent, and M shap
I nformati on System-Interior, DO -07

System | ocati on:
(1) National Headquarters: O fice of Aircraft Services, Ofice of the
Director, Aviation Safety O fice, 2350 West Robi nson Road, Boi se,
| daho 83705- 5355.
(2) Ofice of Aircraft Services, Division of Technical Services, 2350
West Robi nson Road, Boise, |daho 83705-5355.
(3) Ofice of Aircraft Services, Al aska Regional Ofice, 4343 Aircraft
Drive, Anchorage, Al aska 99502.
(4) Ofice of Aircraft Services, Northwest Area O fice, 2741 Airport
Way, Boise, |daho 83705.
(5) Ofice of Aircraft Services, Southwest Area O fice, One West Deer
Val | ey Road, Suite 115, Phoenix, Arizona 85027.
(6) Ofice of Aircraft Services, East Area Ofice, 1954 Airport Road,
Suite 101, Chanbl ee, CGeorgia 30341.

Categories of individuals covered by the system
(1) Professional, dual-function and incidental pilots, air crews,
mechani cs and ground personnel enployed by Interior bureaus; (2)
Pilots, aircrews, nmechanics, and ground personnel of comrercia
operators utilized by Interior bureaus; (3) Pilots, aircrews,
nmechani cs, and ground personnel of cooperating government agencies,
organi zati ons and private individuals.

Categories of records in the system
The system contains information relative to certificates,
qual i fications, experience levels, training and proficiency, and
performance of individuals. Identifying information pertaining to
i ndi vi dual s i ncludes nane, birth date, and social security nunber or
FAA certificate nunber. The system al so contains aviation nmishap data
pertaining to accidents, incidents, aviation hazards and nai nt enance
deficiencies. This information includes accident sunmmary, accident and
ot her m shap reports, type of m shap, and pilot, crew nenber, and
mechani c certificate nunber.

Aut hority for maintenance of the system
5 U.S.C. 301, Reorganization Plan 3 of 1950.

Routi ne uses of records maintained in the system including categories

of users and the purposes of such uses:

Di scl osures within the Department of the Interior may be nmade to
enpl oyees of the Departnment: (1) To determ ne aircraft/crew nechanic/
ground personnel qualifications to conply with Office of Aircraft
Services procedures and directives; (2) To performaircraft m shap
trend analysis and devel op statistical data for use in the Interior
Aircraft Accident Prevention Program
Di scl osures outside the Departnent of the Interior may be made: (1) To
the U S. Departnent of Justice or in a proceeding before a court or
adj udi cative body when (a) the United States, the Departnent of the
Interior, a conponent of the Departnent, or, when represented by the
government, an enployee of the Departnment is a party to litigation or
anticipated litigation or has an interest in such litigation, and (b)
the Department of the Interior determ nes that the disclosure is
rel evant or necessary to the litigation and is conpatible with the



purpose for which the records were conpiled; (2) O infornmation
indicating a violation or potential violation of a statute,
regul ation, rule, order or license, to appropriate Federal, State,
| ocal or foreign agencies responsible for investigating or prosecuting
the violation or for enforcing or inplenenting the statute, rule,
regul ation, order or license; (3) To a Federal agency that has
requested i nformation necessary or relevant to the hiring, firing, or
retenti on of an enployee, or the issuance of a security clearance,
contract, license, pilot qualification card, grant or other benefit,
but only to the extent that the information disclosed is rel evant and
necessary to the requesting agency's decision on the matter; (4) To
Federal, State, and |ocal agencies, or to comercial busi nesses where
necessary to obtain information relevant to the hiring or retention of
an enpl oyee, or the issuance of a security clearance, license, pilot
qualification card, contract, grant, or other benefit; and (5) To a
congressional office fromthe record of an individual in response to
an inquiry the individual has nade to the congressional office.

Policies and practices for storing, retrieving and accessing, retaining

and di sposing of records in the system

St or age:
Records are maintained manually, in file folders or on microfiche
film or electronically, in conputer files.

Retrievability:
(1) Records on Interior enployees are i ndexed by agency, |ocation
name, FAA certificate nunber, social security nunber, duty
classification, type of m shap, accident summary and date of birth;
(2) Records on commercial operator personnel are indexed by name, FAA
certificate nunber, social security nunber, type of m shap, accident
summary, and date of birth; (3) Records on cooperating government
agenci es, organi zations, and private individuals are indexed by
agency, location, nanme, FAA certificate nunber, social security
nunber, type of m shap, accident summary and date of birth.

Saf eguar ds:
Access to records is |limted to Departnental enployees who have an
official need to use the records in the performance of their duties.
When not in use by authorized personnel, paper and mcrofiche records
are stored in locked file cabinets or in secured roons. Electronically
stored records are protected from unauthorized access through use of
access codes, entry |logs, and other system based protecti on nethods.

Retenti on and di sposal
Records in this systemare retained for seven (7) years and then
dest royed.

Syst em nanager (s) and address:
(1) National Headquarters: Director, Aviation Safety Ofice, Ofice of
Aircraft Services, 2350 West Robi nson Road, Boise, |daho 83705-5355.
(2) Chief, Division of Technical Services, Ofice of Aircraft
Services, 2350 West Robi nson Road, Boise, |daho 83705-5355.
(3) Regional Director, Al aska Regional Ofice, Ofice of Aircraft
Services, 4343 Aircraft Drive, Anchorage, Al aska 99502.
(4) Area Director, Northwest Area Ofice, Ofice of Aircraft Services,
2741 Airport \Way, Boise, |daho 83705.
(5) Area Director, Southwest Area Ofice, Ofice of Aircraft Services,
One West Deer Valley Road, Suite 115, Phoenix, Arizona 85027.
(6) Area Director, East Area Ofice, Ofice of Aircraft Services, 1954
Ai rport Road, Suite 101, Chanbl ee, Georgia 30341.

Noti fication procedure:
A request for notification of the existence of records shall be



addressed to the appropriate System Manager. The request shall be in
witing, signed by the requester, and conply with the content
requi rements of 43 CFR 2. 60.
Record access procedures:
A request for access to records shall be addressed to the appropriate
Syst em Manager. The request shall be in witing, signed by the
requester, and conply with the content requirenents of 43 CFR 2.63.
Contesting record procedures:
A request for anendnent of a record shall be addressed to the
appropriate System Manager. The request shall be in witing, signed by
the requester, and conply with the content requirenents of 43 CFR
2.71.
Record source categories:
Information in this systemis received from Federal and non-Federa

m shap investigators, pilots, aircrews, nechanics, and ground
personnel of Federal, State and |ocal agencies; comercial operators
utilized by Interior bureaus; and various cooperating agencies,
organi zations, and private individuals; and Safety/ Technica
representatives of the Ofice of Aircraft Services.



