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System nane: Pilot Flight Tine Report--Interior, Ofice of the
Secretary.

System | ocation: (1) National Headquarters, Ofice of Aircraft
Services, Division of Technical Services, 3905 Vista Avenue, Boise,
| daho, 83705. (2) Regional O fice--Regional Director, Ofice of
Aircraft Services, 4343 Aircraft Drive, Anchorage, Al aska 99503.

Categories of individuals covered by the system Professional, dual-
function and incidental pilots enployed by Interior Bureaus/Ofices.

Categories of records in the system The systemcontains information
relative to certificates, qualifications, experience |evels,
currency and proficiency.

Aut hority for maintenance of the system 5 USC 301, Reorganization Plan
3 of 1950.

Routi ne uses of records maintained in the system including categories
of users and the purposes of such uses: The primary use of the
record is to determ ne pilot qualifications and to nonitor
conpliance with OAS directives and Federal Aviation Regul ations.

Di scl osure outside the Departnment of the Interior may be nmade, (1)
to the U S. Departnent of Justice when related to litigation or
anticipated litigation, (2) of information indicating a violation or
potential violation of a statute, regulation, rule, order or
license, to appropriate Federal, State, local or foreign agencies
responsi ble for investigating or prosecuting the violation or for
enforcing or inplenenting the statute, rule, regulation, order or
license, (3) to a Federal agency which has requested information

rel evant or necessary to its hiring or retention of an enpl oyee, or
i ssuance of a security clearance, |license, pilot qualification card,
grant or other benefit, (4) to Federal, State, |ocal agencies or
commerci al busi ness where necessary to obtain information rel evant
to the hiring or retention of an enployee, or the issuance of a
security clearance, license, pilot qualification card, grant or

ot her benefit.

Policies and practices for storing, retrieving, accessing, retaining,
and di sposing of records in the system

St orage: Manual and aut onat ed.

Retrievability: Indexed Social Security Account Nunber, Nanme, Agency
and Locati on.

Saf eguards: Access to and use of these records are limted to those
persons whose official duties require such access.

Ret enti on and disposal: According to approved records di sposa
schedul es.

Syst em nanager (s) and address: (1) National Headquarters--Chief,

Techni cal Services Division, Ofice of Aircraft Services, 3905 Vista
Avenue, Boise, |daho, 83705. (2) Regional Ofice--Regional Director

O fice of Aircraft Services, 4343 Aircraft Drive, Anchorage, Al aska

99503.

Notification procedure: Inquiries regarding the existence of records
shall be addressed to the appropriate System Manager. A witten,
si gned request stating that the requester seeks information
concerning records pertaining to himis required. See 43 CFR 2. 60.

Record access procedures: A request for access shall be addressed to
t he appropriate System Manager. The request nust be in witing and



be signed by the requester. The request nust neet the content
requi rements of 43 CFR 2. 63.

Contesting record procedures: A petition for amendnent shall be
addressed to the appropriate System Manager and nust neet the
content requirements of 43 CFR 2.71.

Record source categories: Information in this systemconmes fromthe
i ndi vidual to whomit applies and from OAS records.



